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Automation (See Data Processing) 


Bookkeeping and Accounting 


Coffman, Donald R. — “Constant Change 
in Today’s Bookkeeping”, 98 Dec. 

Edmondson, Beatrice — ‘Motivation? — 
Automation”, 61 Nov. 

Lager, Roger H. — “A Teaching Aid for 

_ Teaching Special Journals”, 292 Apr. 

Morgan, Joyce N. — “Bookkeeping Space- 
saver and Teacher’s Aid”, 322 May. 


Shull, Roger — “Supplement the Practice | 


Set with a Tax Problem”, 245 Mar. 

Stearns, Ray and Clayton, Dean — “Over- 
head Transparencies Maximize Book- 
keeping and Accounting Instruction”, 
161 Jan. 


Curriculum 


Beiter, Sister Marion — ‘Mathematics 
Preparation of Business Teachers”, 199 
Feb. 

Del Turco, Lorraine — “Language — A 
Requirement for Modern Living”, 218 
Feb. 

Dullnig, Carlita D. — ‘Teaching Business 
in the Small High School”, 283 Apr. 
Eyster, Elvin S. — “The Changing Nature 
of High School Business Education”, 92 

Dec. 

Fisher, Ernest M. — “The Study and 
Teaching of Business”, Part I, 241 Mar. 

Fisher, Ernest M. — “The Study and 
Teaching of Business”, Part II, 289 Apr. 

Graver, Virginia Rapp — “To Work or 
Not to Work”, 306 Apr. 

Lomax, Paul S$. — “Some Problems of Bac- 
calaureate Degree Education”, 182 Feb. 

MacDonald, Robert D. — “But I Have to 
Follow the Textbook”, 350 May. 

Maze, Jr., Clarence — “Possible Side Ef- 
fects of the Vocational Education Act 
of 1963”, 314 May. 

Slaten, Lenell M. — “Criteria for Apprai- 
sal of Secondary School Business Offer- 
ings”, 324 May. 

Tener, Morton — “Organizing a Business 
Education Curriculum”, 243 Mar. 

Tonne, Herbert A. — “Apprenticeship As 
One Answer to Job Training”, 142 Jan. 

Tonne, Herbert A. —- “Business Educa- 
tion — Whose Responsibility?”,274 Apr. 

Tonne, Herbert A. — “The Current Fad 
in Education”, 316 May. 

Tone, Herbert A. — “How Specific Should 
Job Training Be in High School?”, 96 
Dec. 

Tonne, Herbert A. — “The Immutable 
Ph.D.”, 230 Mar. 


Data Processing 

Carlberg, Mona — “Survey of Data Pro- 
cessing Instruction in Six High Schools”, 
235 ‘Mar. 

Greenwood, Frank — “Data Processing 
and Systems”, 15 Oct. 

Haga, Enoch J. — “Automation and You” 
(a monthly feature), Oct.-May. 

Hamilton, Harold D. — “Concerning Data 
Processing and Education”, 6 Oct. 

Kahl, Kenneth L. — “Teaching Unit on 
Why Factories Automate”, 336 May. 


Jacobson, Darlyne — “Organize Your. 


Own Data Processing Workshop”, 151 
Jan. 

Musselman, Vernon A. — “Where Are 
We Headed in the Teaching of Data 
Processing?”, 138 Jan. 

Soika, Bernard S. — “Data Processing 

Center — Scranton”, 111 Dec. 
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Distributive Education 


Corbman, Bernard P. and Hirshfeld, Mar- 
vin — “A Successful Cooperative Work 
Experience Program”, 62 Nov. 

Jender, Barbara — “A Production Chart 
for Salesmanship Classes”, 262 Mar. 

Thomas, Lowell G. — “Service is our Busi- 
ness — Midland’s 25 Years in Coopera- 
tive Education”, 153 Jan. 


Economics 
Punke, Harold H. — “Tax Cuts, Economic 
Growth, and Education”, 331 May. 


Thomas, Vern R. — “Economic Education 
in Idaho Public High Schools”, 159 Jan. 
Tonne, Herbert A. — “Economics and 


Business Education”, 8 Oct. 


Tonne, Herbert A. — “A Research Study 
in Economic Education”, 52 Nov. 


General Business 


Cornelia, Nicholas J. — “Understanding 
Division of Fractions”, 157 Jan. 
Gnadt, L. Wayne — “Business Arithmetic 


...On Television”, 327 May. 

Madsen, Russell D. — “Improving 60-Day 
6% Interest Computation”, 114 Dec. 

McGrail, J. V. — “Are These Five Topics 
Part of Your Business Law Course?”, 
109 Dec. 

Sander, Paul J. — “A 5-Piece Test on 
Negotiable Instruments”, 22 Oct. 


Miscellaneous 
Enstrom, E. A. and Doris C. — “Numbers 
Count BIG!”, 144 Jan. 


Magnesen, Vernon A. — “Student H46 
Earns a Living”, 102 Dec. 
Plymire, Boyd G. — “Cinnamon, Cloves, 


and Correspondence”, 201 Feb. 

Ruff, Raymond T. — “The Play’s the 
Thing”, 287 Apr. 

Snyder, Jeanette R. — “Beat the Clock!”, 
59 Nov. 


Office Practice 

Austin, Ronald L. — “Understanding the 
Use of Complements in Office Practice”, 
285 Apr. 


Blanchard, Adelord — “Are Your Stu- 
dents Really Prepared?”, 155 Jan. 
Farnell, Vernon E. — “The Community 


College and Cooperative Office Prac- 
tice”, 333 May. 

Findlay, Verna R. — “Secretaries Who 
Meet the Test of the Space Age”, 197 
Feb. 

Kolkhorst, Imogene—‘“Suggested Changes 
for Notehand Programs”, 86 Nov. 

Marks, Douglas — “An Effective Rotation 
Schedule for Office Training” Part I, 
24 Oct. 

Marks, Douglas — “An Effective Rotation 
Schedule for Office Training” Part II, 
68 Nov. 

Nadler, Charles D. — “Use a One-Page 
Form to Teach Mail Information and 
Costs”, 104 Dec. 

Tonne, Herbert A. — “Wanted: The Per- 
fect Secretary”, 186 Feb. 


Research 

Eyster, Elvin $§. — “Research and the Busi- 
ness Teacher at the Higher Education 
Level”, 226 Mar. 


Johnson, Margaret H. — “National Struc- 
ture for Research in Vocational Educa- 
tion”, 276 Apr. 

Poulsen, Roy G. — “To Teach or Re- 
search, That is the Question”, 239 Mar. 

Satlow, I. David — “Research for Class- 
room Teachers” (a monthly feature), 
Oct. - May. 


Stenography 

FitzGerald, Virginia — “Linguistics — A 
New Force in Teaching English”, 17 
Oct. 

Kline, Geraldine — “Let’s Put More Per- 
spective, Enthusiasm, and Personality in 
Shorthand Teaching”, 147 Jan. 

Kraeer, John E. — “Televised Shorthand 
Instruction”, 329 May. 

Martin, George E. — “Timing Intervals 
for Converted Dictation Takes”, 100 
Dec. 

Morrison, Paul R. — “Shorthand By Elec- 
tron”, 57 Nov. 

Palmer, Rose — “The Electronic Dictating 
Laboratory in a Metropolitan 2-Year 
College”, 191 Feb. 

Smith, Sofrona L. — “Adding Interest Via 
Shorthand Games”, 279 Apr. 

Sparks, Mavis C. — “From Gregg Simpli- 
fied to Diamond Jubilee??”, 42 Oct. 
Treece, Malra — “Emphasize Transcrip- 
tion — Test Transcription Only”, 232 

Mar. 


Teacher Education 


Crawfis, Janice E. — “The Slow Learner 
in Business Education”, Part I, 19 Oct. 

Crawfis, Janice E. — “The Slow Learner 
in Business Education”, Part II, 65 Nov. 

Lesser, Irvin H. — “The Resurgency of 
Business Education”, 130 Dec. 

Lomax, Paul S. — “Do you Primarily 


Teach Students or Just Business Sub- 
jects?”, 50 Nov. 


Satlow, David I. — “Teachers Share Text- 
book Selection”, 188 Feb. 
Wiper, Robert E. — “Business Education 


— The Lethargic Viewpoint”, 272 Apr. 


Typewriting 

Beckstead, Barbara G. — “Good Routine: 
Result — Better Typing”, 54 Nov. 

Brown, Eleanor B. — “Selected References 
Concerning the Teaching of Typewrit- 
ing to the Physically Handicapped”, 
‘118 Dec. 

i Florence G.,— “Do Reading Scores 
“Predict Typing 'Success?”, 281 Apr. 

Graham, Gerald H. — “Improving the 
Typist’s Efficiency in Non-Typewriting 
Activities”, 107 Dec. 

Hammer, George J. — “Von Derful’s Ten 
Tested Techniques for Teaching Type- 
writing”, 174 Jan. 

Johnson, Verda R.— ‘Teaching for Better 
Understanding in Typewriting”, 149 
Jan. 

Leverenz, Don—*“Type Write?”, 237 Mar. 

Neuerburg, Lawrence P. — “Competition 
— Not Punishment”, 10 Oct. 

Patchen, E. A. — “Special Problems of the 
Large Typing Class”, 13 Oct. 

Nuccio, Carmella E. — “Articulation of 
Typewriting in Ohio and California 
Schools”, 195 Feb. 

Roberts, Don — “Using a Demonstration 
Stand in Typewriting”, 193 Feb. 

Stevenson, William — “Let’s Face Facts in 
Typewriting”, 321 Apr. 

Weston, James J. — “Critical Require- 
ments for High School ‘Typewriting 
Teachers”, 318 May. 
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